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1. Open Printers and Scanners in System Preferences.
2.Add “bruinprint” as a new printer.

3. Print a document or screen.

4.Enter BruinPrint login credentials.

5. Pick up printing.



1. Open Printers and Scanners in System Preferences.
a. Click on the Apple icon located at the top-left corner of your screen.
b. Click System Preferences on the menu.
c. Click Printers and Scanners in the pop-up window.
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2. Add “bruinprint” as a new printer.

a.

o oo o

Click the “+” icon in the Printers and Scanners window.

If “bruinprint” automatically appears in the menu, click “bruinprint”.

If “bruinprint” doesn’t automatically appear, click Add Printer or Scanner.
In the printer list window, click “bruinprint”.

Click Add.

° < iidl Printers & Scanners

No printers are available.
Click Add (+) to set up a printer.

Default printer; | Last Printer Used B

Default paper size: | US Letter o ?

Printers & Scanners

No printers are available.
Click Add (+) to set up a printer.

g

Add Printer or Scanner.

Default printer: | Last Printer Used

fault paper size: = US Letter
maddox-38561
mbe-220-p4015
mbc-314-p4015
mbc-317-m401
patton-3851

[N Add
=y =
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Default P Windows Search
Name ~ Kind
bruinprint Bonjour
maddox-3851 Bonjour
mbc-220-p4015 Bonjour
mbe-314-p4015 Bonjour
mbc-317-ma01 Bonjour
patton-3851 Bonjour
potter-3851 Bonjour
Name: bruinprint
Location: PC-01-V
Use: | Secure AirPrint E



3. Print a document (e.g., Word, PowerPoint, page from web browser).
a. Choose the print function in the program (e.g., File/Print in Word).
b. Select “bruintprint” from Printer menu on the pop-up window.

. .
c. Click the Print button. @
Word File Edit View Insert Format brint
New Document #N Printer:  bruinprint ™
New from Template... 3P Presets: Default Settings 2]
Open... Copies & Pages B
Open Recent
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Close Coliated
Save BruinPrint o
Save As... i Apple Laptop/Desktop Current Page
Save as Template...
; to: 1
Share - Page Rang
Restrict Permissions Srbur e Tivfernwonl
or page ranges separated
Reduce File Size... - by commas (e.g. 2, 5-8)
Page Setup... | 1of6
Print... © Show Quick Preview
Properties... or [ Cancel

4. Enter BruinPrint login credentials.
a. Type your BruintPrint account name.
b. Type your BruinPrint password.
c. Do not check the box that says Remember this password in my keychain.
d. Click the OK button.

— Enter your name and password for the printer
“bruinprint”.

Name: |

Password: @

@* Remember this password in my keychain

Cancel @
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5. Pick up printing.
a. Walk to a BruinPrint station.
Swipe your BUID card in the card reader.
The display screen will list current printings.
Tap the document you want to print.
Tap the Print button on the bottom-right corner of the display screen.
Once the document prints, tap the Log Out button at the top-right
corner of the display screen.

-0 Qo0 o

a
PaperCutMF Held Print Jobs




